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1 Policy statement

1.1 The Early Years Department aims to provide a safe, happy and stimulating environment
where the needs of the individual child are met through the implementation of the Early Years
Foundation Stage.

1.2 The implementation of this policy is the responsibility of all practitioners who have contact
with the children in this setting.

1.3 This policy applies to all members of our school community, including boarders.

Embley is fully committed to ensuring that the application of this Early Years Policy is non-
discriminatory in line with the UK Equality Act (2010). Further details are available in the school’s
Equal Opportunities Policy document.

1.4 Embley seeks to implement this policy through adherence to the procedures set out in the
rest of this document.

1.5 This document is available to all interested parties on our website and on request from the
Senior or Prep School offices and should be read in conjunction with the following documents:
Behaviour Nursery & Pre School
Admissions

2 Aims

* At Embley we believe every child is unique - we give them the support to become
confident, resilient and independent learners.

e We provide an enabling environment with high standards of teaching and guidance to
ensure all children thrive in their development and ensure that their wellbeing is catered
for.

3 Objectives

* To promote independence and confidence in all children by ensuring that they feel
secure in the school setting.

* To develop social skills necessary to work successfully with other children and with
practitioners.

* To help develop kindness, consideration, respect and understanding for the feelings and
needs of others.

* To develop an enthusiasm for learning, by creating an atmosphere where teaching and
learning is purposeful and enjoyable and where the acquisition of knowledge is
celebrated.

* To provide a curriculum that is stimulating and encourages active and independent
learning.

* To encourage enquiring minds that have the ability to think, problem solve, make
decisions and negotiate.

e To welcome parents as partners in the education of their children, consulting with them
and providing them with information.

* To provide an inclusive environment that allows for all children to progress in their
learning and development.



4 Organisation

4.1 The Early Years Department is made up of Nursery Pre-School and Reception classes. The
adults working with the children in Early Years work as a close team alongside the whole school
staff. The team meet regularly to plan, review and exchange ideas to enhance the learning
environment offered.

4.2 The children work individually, in small groups and in larger groups through a wide range of
activities, giving them the opportunity to experience a broad and balanced curriculum. A range of
child-led and adult-led activities are provided, so that children can learn, practise and accomplish
new skills.

4.3 The day becomes more structured as the children move through the Nursery and the
Reception class in preparation for Year 1.

4.4 Fresh drinking water is available for the children at all times. Training in food hygiene is
provided for all staff involved in preparing and handling of food.

5 Roles and Responsibilities

e Overall responsibility for provision in the Early Years is taken by the Head of Prep School.
There is a Head of EYFS, Rosie High, and Kathryn Steinbrecher is the Reception Class
Teacher.

e Reception and Nursery Teachers are responsible for Long, Medium and Short Term
Planning which they share with the other members of staff to ensure a consistent and
cohesive planning structure.

e This planning is shared with the Head of Prep School.

e Reception and Nursery Teachers are also responsible for recording regular assessments
of the children.

e All members of the team are involved in the planning of the curriculum and in
observations and assessments.

6 Mobile Phones

No member of staff is permitted to use their mobile phone or any personal photographic
equipment in the Nursery or EYFS setting. Nursery & Pre School staff leave all phones locked in
the EYFS office. Reception staff in a designated locked box in the Reception Classroom.

7 Assessment

7.1 Regular / continuous assessment of the children gives information to ensure future planning
reflects identified needs. In Nursery and Pre-school this is through an online portal that is shared
with parents.

7.2 When a child is aged between 2 & 3, practitioners review their progress and provide parents
with a written summary on their child’s development in the prime areas.

7.3 The Reception Baseline Assessment is carried out in the first six weeks of the child starting
Reception.
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7.4 Most of the assessment takes the form of observations. The information gathered is used to
complete the Foundation Stage Profile for each child.

7.5 This EYFS Profile must be completed for all children in the final term of the year in

which they reach age five, no later than 30 June in that term.

7.6 Each child’s level of development must be assessed against the early learning goals.

7.7 The results of the EYFS Profile are shared with parents, with an explanation of when and how
the Profile can be discussed with the teacher who completed it.

7.8 Year 1 teachers are given a copy of the Profile together with a short commentary on each
child’s skills and abilities in relation to the three key characteristics of effective learning.

8 Information and records
Parents and/or carers must be given access to all records about their child, provided that no
relevant exemptions apply to their disclosure under the Data Protection Act.
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